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Office use only: 
Date received: ____________________                    Eligible start date: _________________
Birth Certificate seen _______________


	Child’s full name:
	Date of birth:


	Male / Female / Prefer not to specify (delete as appropriate)

	Child’s ethnicity


	Home address:




	Current Setting (if applicable)


	Hours to be split with another setting?
Yes / No

	Main language used at home:

	Other languages spoken:

	We may need to change your child’s nappy or clothing, so please bring nappy changing items and spare clothes. 

Please note, if a child needs toileting or a nappy change whilst a parent is present, staff will ask a parent to attend to their child.
	Requirements for nappy changing:


CHILD’S DETAILS


PARENTS / GUARDIANS CONTACT DETAILS
	Your title:	
Your name:			
Relationship to child:		
National Insurance No: 
	Address (if different from child’s):

	Do you have parental responsibility for this child?          Yes / No
	Home telephone number:	
Mobile number:
Email:

	Work address:


	Work telephone number:


	Other adult with parental responsibility for this child 
(if applicable)
Title:
Name:
	Address (if different from child’s):

	Relationship to child:

	Home telephone number:
Mobile number:
Email:




	Doctor’s name, address and telephone no: 




	Please provide details of any diagnosis, and contact details of other agencies or professionals working with your child and their role, including Common Assessment Frameworks (CAFs) and Educational Health and Care Plans (EHCPs) and relevant reports.




	Is an Early Help Assessment open for your family? (please provide details)




	Are Children’s Social Care currently supporting the family? 




	Does your child have any special health requirements? 





	Please give details of any known allergies/sensitivities (e.g. food, animals, plasters, medication, etc), and any medications your child regularly takes. A signed emergency protocol procedure may be needed in some cases.













Important: We ask that you keep us informed of any changes to your details. 




SESSIONS REQUIRED (PLEASE TICK)

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	All day session:
8.50am to 2.50pm (includes lunchtime 12 to 12.30pm)

	
	
	
	
	

	Morning session:
8.50am to 11.50am 

	



	
	
	
	

	Afternoon session:
11.50am to 2.50pm (includes lunchtime)


	



	
	
	
	

	Optional late pick-up session (parent funded):
2.50pm-3.20pm

	



	
	
	
	



Please note: If you opt for your child to attend the late pick-up session (2.50-3.20pm) this is a parent funded only session at a cost of £3.25/£4.25 per day. If your child is entitled to EYPP (Early Years Pupil {premium) this can be used to pay for the late pick-up session. 

Photographic Consent

To comply with Data Protection Law, we need your permission to photograph or make any recording of your child. Please sign your consent below and delete any of the following options that you do not give you consent for.  

Your child’s image may be used in Pre-School in the following ways – 

· Any displays inside the school.
· Learning resources (exercise books, coat hooks etc).
· End of year class photos which can be purchased by other parents.
· Pre-school website, prospectus and newsletters
· Learning journals on the Tapestry or Seesaw app
· Promotional posters and literature
· Local community social media

I have read and understood the consent asked of me above.
I understand that I can change my consent choices at any time. Consents given apply for up to a maximum of 5 years after my child has left the pre-school.
The pre-school will not use the full name of my child in any accompanying text or caption for image used.

I promise that if I, or members of my family, take photographs or video recordings at a school event, these will be kept for family use only.
I, or members of my family, will not publish any material online that features an image of any child other than my own.

Signed _______________________________ Name____________________________________ Date___________________


Pre-School Terms and Conditions

Liability
Dry Drayton Pre-school accepts no liability for any losses suffered by parents arising directly or indirectly as a result of the pre-school or after-school being temporarily closed due to unforeseen circumstances. We accept no responsibility for children whilst in their parent’s care on the premises.

[bookmark: _Hlk216172610]Late Charge
[bookmark: _GoBack]We reserve the right to apply a late pick-up charge of £5.00 per 10 minutes (or part thereof) for late collections after the booked session time has ended. 

Collection by others
If you are unable to collect your child you must contact the pre-school to inform the staff who will be collecting your child in your absence. This must be confirmed by you beforehand with the staff, or if in case of an emergency, by phone, and an agreed code word will be asked for. A designated person may collect a child on a regular basis once staff have been informed and contact details provided.

Accidents and Illness
We will administer first aid and any emergency treatment as required, an accident slip will be sent home at the end of the session. Parents will be contacted if necessary.

We will administer prescribed medicines only if parents have completed a medicine consent form. Please contact the school office. Children who suffer from asthma must keep an inhaler at Pre-school and ensure that the medication is in date and an asthma card has been updated
.
We may require parents to collect their child if they require specialist medical care or if the child is not well enough to remain in pre-school. We ask that parents inform pre-school if their child is suffering from any illness and they unable to attend.
 
If any child has been sick or suffered from diarrhoea, we ask that they remain away from pre-school for 48 hours after the last symptoms.

	
I accept the terms and conditions of Dry Drayton Pre-School as detailed above.
 

Child’s Full Name _______________________________________


Parent/Carer Name(s) ____________________________________________


Signature _______________________________________________


Date: ________________________________
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